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PaccMOTPEHO W [PHHSTO
Ha 3acenannd O0Imero codpanus (xoHbepenLyn) PAGOTHUKOB U OGYHAIOILEXCS

'ATIOY «Tetromckuit FOCYJIapCTBeHHbIH KQILIE/OK TPAXIAHCKON 3allHTHD),

2A. AL 25"
v COI'JTACOBAHO YTBEPXJIAYO
Ipencenarens [lepBuunoil podcorozHoH upexrop I'ATIOY
OpraHu3alin pabOTHUKOB U CTYLEHTOB B TOCYAapCTBEHHBIN

, KOJIIeIKA
IIporokon cobpanus Ne 4 orgz.72. 2018T.

Ot 3aIUTED
Lo X 1O Anaesa
IpHKa3 ;559/77325 VAL 208T.

IOJIOYKEHUE O BYXTAJITEPH M

1. OCHOBHBIE HOJIOXEHHWA

1.1. DByxrairepus SBIS€TCd CaMOCTOSATENBHBIM  IOJPA3/ICICHHEM  FOCYAAPCTBEHHOTO
4BTOHOMHOI D PO ECCHOHATBHOTO 00pa3oBaTeNnbHOIO VUpEIKACHUS "TeTromckui
rOCyJapCTBEHHBIM KOJUIEDK TPAXIAHCKOW 3amuTHl" (Hajee — KOJIENK) U HOAUHHACICH

IUPEKTOPY KOJUIEIXKA.

1.2. Byxra(wepuio BO3IJABISIET TIJaBHBIA Oyxranrep, KOTODLiA (OTHUMHSACTCS JIUDEKTOPY
KOJUIEHKa, HasHaYaeTcd Ha JO/DKHOCTh (IO INPEACTABIEHNMID [IMPEKTOpa KOJiemKa) U
0CBOOOKTAeTCS OT JODKHOCTH MIPHKA30M JUPEKTOPA KOJIICKA.

1.3. Ha BpeMs OTCYTCTBHs IJaBHOro Oyxranrepa (KOMaHAUPORia, OTIYCK, OONe3Hb U T.IL)
PYKOBOACTBO OyXranrepuel OCYIIECTBIIET 3aMECTHTENh [IasHoro Oyxranrepa. a e€ro
OTCYTCTBHE — BeXyIIUi Oyxrantep. J

1.4. B cBoei nesrenbHOCTH OyXrajrepust pyKOBOIACTBYETCS:

— 3akonoMm Hoccniickoit @enepanuu 0 OyXrauTepCKOM ydeTe:

— ITOJIOKEHY #MH TI0 OYXTalnTepCKOMY YUETY,

— WHBIMH HOPMATHBHBIMH NPABOBBIME JJOKYMEHTaMH O OyXrantepcion yueTe:

— YcraBoM giuieKa

— HACTOANIH MOJIOXKECHHUEM.

4 1.5.CTpyKTypy ¥ INTATHYIO YACIEHHOCTh OYXTalNTepHu YTBEPKAACT TUPEKTOP KOS/,

2.0CHOBHBGIE 3AJTAYH

Ha Gyxranteputo BO3JIararoTCs CJISIyroIue 3a1a9n:

2.1. Opranusanus GyXraiTepcKoro ydeTa X03sHCTBeHHO-QUHAHCOBOY NS TENBHOCTH KOMISIIKS.:
2.2. KoHTpoas 32 5KOHOMHBIM HMCIIOJIB30BAHUEM MATEPHANBLHBIX. TPYIOBBIX U ()UHAHCOBHIX

PECYPCOB, COXPAHHOCTHIO COOCTBEHHOCTH KOJLIE/KA;

2.3. Opranpanus ydeTa HMyINecTBa, O0A3ATENBCTE ¥ XO3AHCTEEHHAIX orepanwit, mocTynaromx

OCHOBHBIX ()€JCTB, TOBAPHO-MATEPHATBHBIX LEHHOCTEH ¥ JSHCKHBIX CPEACTRE, HCMOJHCHA

CMET pACXQIOB, BHIIONHEHHs paboT (YCuyr), pesylsTatos hHHAHCOBO-XO35HCTBEHHOH

NedTeNbHOC I KOlekKa, a TakKke (HHAHCOBBIX, PACHETHBIX i KPEAHTHBIX omeparni,

CBOGBPEMEHHOE OTP@KEHHE Ha CUeTax OyXraarepeKoro ywers onepalMil, CBS3aHHBIX C HX

JIBYDKEHUEM 4

2.4, OcymecTBIEHHE KOHTPONsS 32 COOJIONECHHEM MOPS/KA o(opMIIeHHS TEPBHYHBIX U

ByXraiTepcKux JOKyMEHTOB, PacdeToB ¥ IUIATEKHBIX 00s3aTeLCTB, PacxojoBaHue (poHIa




3apabOTHOH.: NNATBl, IIPOBEIECHUEM MHBEHTApU3aldi  OCHOBHBIX  CPENCTB,  TOBAPHO-
MaTepnanLIar%jx TIEHHOCTEH ¥ IEHEXKHBIX CPE/ICTB;

2.5. IpuHsTiie Mep IO TPEAYNPERCHAIO HENOCTad, HE3aKOHHOI'G PACXOI0BAHMS JICHEXKHEIX
CpesiCTB W THBAPHO-MATEPUATBHBIX IICHHOCTEH, HapylIeHHil (QHEAHCOBOrO ¥ XO3AHCTBEHHOIO
3aKOHO/ATEIHCTRA;

2.6. Obecnedenre 3aKOHHOCTH, CBOCBPEMEHHOCTH U MPABUIILHOCTH odopMneHys TOKYMEHTOB,
BBITONHSIEMESX YCITYT, PACUETH! IT0 3apabOTHOH IIaTe, MPaBRILHOS HAMHCICHAT 1 NepednciIeHue
HAJIOTOB H c@'opos B (hefiepaNbHbIiA, PErMOHANBHBIA 1 MECTHBIHA OI0/DKETEL CTPAXOBLIX B3HOCOE B
rocyapCTBEHHBIC BHEOIO/DKETHBIE CONHATEHBIC doumpL, miaTexeil 8 GaHKOBCKUE YIPEHKICHHS.

3.0YHKIIMH BYXTAJITEPUHA

ByxrajTepas BIIOJHSET CTIENyIomue (yHKIUH:

3.1. PaspaboTka ¥ mpHHATHE paboyero IjiaHa CIeToB, dopM HEPBHAUHBIX YYETHBIX NOKYMEHTOB,
npUMeHseMHX A8 OQOPMICHHS XO3SHCTBEHHBIX OIlepaiyii, 110 KOTOPLIM HE NPeIyCMOTPEHE
THIIOBBIE (OLMBI;

3.2. Pazpaboixa HopM JOKYMEHTOB BHYTpEHHEH OyXrairepeKon oT4eTHOCTH,

3.3. OfecieticHue NOPS/IKA TPOBEICHHS HHBEHTAPU3alHH;

3.4. Ofecréderne COOIIONEHAS TEXHONOTHH OOpabOTKH Gyxrantepckodf uHpOpMALUK H
nopsifka JI0KyMEHT0000poTa;

3.5. Opragu2anus GyXraITepcKOro y4era M OTYETHOCTH B KOJICANE HA OCHOBE MaKCHMAaIbHOH
LEHTPATU3AIAE YIETHO-BBUUCIIMTEBHBIX paboT W IPUMEHEHWH COBPEMCHHBIX TEXHHICCKHX
CcpencTB ¥ HHPOPMAIAOHHBIX TEXHOJIOTHi, IPOTPECCHBHEIX GOPM ¥ METONIOB yHeTa H KOHTPOJLL
3.6. CBOeBpEMEHHOE INPEJCTABICHUE B YCTAHOBICHHOM IOPAZXC TOJHON X JIOCTOBEPHOH
yxramrepckodl HHGOPMAlEK O JEATETBHOCTH KOIIE/UKE, Cro HMYIIECTREHHOM MOJIOWEHHH.
JIOXO/AaX U pacxonax;

3.7. PazpaboTia B OCYIECTBICHHUE MEpONPHATHH, HANPABJICHHLIX Ha YKDEIJISHHAC (hWUHAHCOBOM
JECIATLTAHEY;

3.8. Yuer wmitymecTsa, 00s3aTeNbCTB U XO3SHCTBEHHBIX OI€paliyii. MOCTYIAIOMIMX OCHOBHBIX
CPENCTB, TOBAPHO- MaTEPHAIBHBIX [EHHOCTEMN ¥ ICHEXKHBIX CPEJICTE;

3.9. CBOEGBpE€MEHHOE OTPKCHHE HA CHUCTax GYXTanTepcKoro v¥eTa Onepanyil, CBA3AHHBIX C
JBEKEHEEM OCHOBHBIX CPEJICTB, TOBAPHO- MATCPHAIIbHBIX [EHHOCTEH U ICHEKHBIX CPEACTB;
3.10. CBOeEDEMEHHBIM ydYeT HM3ICPKEK MpOU3BOACTEA U oOpatieHus, HCMONHEHUS IJ1aHa
(bHHAHCOBO-? XO3SHCTBEHHOH NEATENHHOCTH, peanu3aliy IPCIYKITH (BeIIONHEHUS padoT,
OKa3aHUs YCayT), pe3ynbTaroB X3S CTBEHHO-(PHUHAHCOBOH JiesTeNBHOCTH NPEATPHATHN, &
TagoKke (PUHAHCOBBIX, PACICTHBIX ¥ KPEAUTHBIX omepanui;

3.11. CocTabieHne SKOHOMHAYECKH OOOCHOBAHHBIX OTHETHBIX KaNBKy/sidi ceDecTONMOCTH.
OKa3bIBAEMBIX IIIATHBIX 00pa30BaTEIBbHBIX YCIIYT;

3.12. OBecrieucHrE CBOEBPEMEHHBIX pacyeToB 110 3apaboTHOH TUIaTe;

3.13. [IpapanbHOE HAYMCICHHE M ICPEHHCICHEC gamorop ¥ cBopoB B (eaepanbHbIH,
PETHOHANLHHIN H MECTHBIH OX0KETH, CTPAXOBBIX B3HOCOB B TOCY 1apCTBEHHBIC BHEOIO/DKETHDBIE
coNMabHbIE : GOH/BL, IUIATEeXeH B GAHKOBCKUE YUPESXKIECHUS, CPEICTB HA buHaHCHPOBAHKE
KAMUTATBHB BIIOKECHAMH;

3.14. OTuricReHHE CPEICTB HA MAaTEPHATBHOC CTAMyIHpOBaHHE PaCOTHHKOB KOJIIE/DKA,

3.15. Vuacrue B IPOBEACHHUHA 3KOHOMMYECKOIO  aHallv3a XO3HCTBEHHO-(DUHAHCOBOH
JeSTeTBbHOCY KOJUIE/IXKa 10 TAHHBIM OyXraJITepcKOoro y4era i OTHETHOCTH:

3.16. [IprasTHe Mep IO MPEXYIPEXACHHIO HEJOCTad, HE3aKOHHOID PAcXOMOBanHusd ACHEKHBIX
CPEICTB ¥ TOBAPHO-MATEPHAJIBHAIX EHHOCTEH, HapylieHUs (QUHAHCOBOTO ¥ XO34MCTBEHHOTO
sacoHOAaTeIbCTEa Poccuiickol enepartin;

3.17. Vuactze B 0OPMICHHHE MaTepHaNioB O HEA0CTATaM M XUIEHUSIM JSHEKHBIX CPEICTE 1
TOBAPHO-MATSPHATBHBIX LEHHOCTEH;



3.18. Tlpunsitiie Mep MO OOECHEUCHHUIO HAKOIUICHHS (GHHAHCOBLIX CPEACTB A obecnieuenus
(prHAHCOBOH' yCTORYMBOCTH KOILTEIDKA;

3.19. OfecnueHne CTPOroro COOIOACHUS MTaTHOH, QUHAHCOBON H KACCOBOH MMCLMILIMHLL,
nrana HUHEAKLCOBO- XO3SHCTBEHHON NEATEIHHOCTH, aMHHHACTPATHBHO-XO34CTBEHHBIX U IPYIUX
DACXO/I0B; 3aKOHHOCTH CIHMCAHMS CO CUETOB GYXTanTepcKoro y«era HEefocTad, JeOHTOPCKOH
3210JDKEHHOCTH ¥ JPYTHX HOTEPh; COXPAHHOCTH OYXTaNTepCKr NOKyMEHTOS, oopmnenus u
¢lIa9F MX B YCTAHOBJIEHHOM MOPSIIKE B apXUB;

3.90. CocTaBeHHe Gananca i ONEPATHBHBIX CBOAHBIX OTYETOB O [OXONAX M pacXoziax Cpeicis.
06 HCIONB30BAHUY OIOMKETa, a TAakXKe JAPYroi OyXraiaTepcKoi % CTATHCTUYECKOUW OTHETHOCTH,
[peJCTABIEHYE KX B YCTAHOBICHHOM ITOPAIKE B COOTBETCTBYIOIEE OpraHBbl.

'

4. TIPABA

4.1. Byxrantepus AMEET IPaBo:

— rpeboBatE COOMIOCHAE TOpsaKa odopmIeHns. omepauui ¥ [IPEICTABICHIA HE0OXOAUMBIX
JIOKyMEHTOB:H CBETICHMH;

~ tpe6oBats OT OTHENBHBIX CHCLMATMCTOB NPHHATAL MED. HATIPABICHHBIX Ha MOBBIICHUE
3 (eKTUBHOCTH HCIIONB30BAHMS CPENICTB KOIICIAZ, obecrieueHre COXPAHHOCTH COOCTBEHHOCTH
KOJLIeIKa, ObecTiedeHUe NPABHIBHON Opranu3aliii GyXranTepckoro yd4era ¥ KOHTPOJs B
YACTHOCTH:

— pajUieaniell OpraHM3aliy TNPUEMKH W XPAHEHWS MATEepHalbhbRe 3amacoB M JApYyrax
LIEHHOCTEH;

— [IPOBEIEH i MEPOTIPHUATHAS 11O yIIyqImenrio KOHTPOIS 38 IPaBAIbHOCTHIO IPUMEHEHUS HOPM 3
HOPMATHBOR.. OPrAHH3AIWA [PABUIBHOTO NEPBHIHOIO YHeTd, OpraHu3ayy KOMMYECTBEHHOIO
yHeTa OCHOB:{BIX CPEACTB, CHHCAHHBIX IPH BBO/C & SKCIITYaTalHIO;

~ BHOCHTH ' NPSMUIOKEHHS NHUPEKTOPY KOMISLKa O [PHBICHCHIN K MATepHANBHON M
JUCTATUIAHEHOM OTBETCTBEHHOCTH JOJDKHOCTHBIX JHI KOJIIC/UES 1o pe3yiibTaTaM MpOBEePOK;

— He NpPUHYMATh K HCIOJIHEHWIO H oQOpMIEHHIO IOKYMEHTE! IO OMEPALHsM, KOTOPHIC
NPOTHBOpEYST 3aKOHOJATENBCTBY M yCTAHOBICHHOMY NOpSAKy IPHEMKH, XpaHEHHs W
pAcX0/I0BaH#A IEHEXKHBIX CPE/CTB, TOBapHO-MATEPHATBHBIX U IPYyTUX LEHHOCTEH, a TaKoke De3
COOTBETCTBYIONIETO PACTIOPSIKEHAS. TUPEKTOPA KOJUIEZUKA;

— BecTH TEpEMHCKy IO BOMPOCaM OyXranTepecKoro yHera i OTYETHOCTH, a TaKXe APyruM
BOTPOCAM, BXOJSIIMM B KOMIICTCHIHIO GyxranTepay M He TPEOYIOIIMM COTIACOBAHEL ©
JUPEKTOPOM KOJUICKA;

~ [PEJICTABUTENHCTBOBATH B YCTAHOBICHHOM opsAKE OT HMCHH KOJIEIKa MO BOMPOCaM,
OTHOCSIEMGA K KOMIETCHIHH Oyxrairepud BO B3aMMOOTHOIIIEHHSX € HaJOTOBLIMH,
()UHAHCOBBIMM OpraHAMH, OpraHaMu TOCYJAPCTBEHHBIX BHEOMKETHRIX douzior, OaHKamy.
KPeIWTHBIME:  YIPOKICHUAMH,  HHBIMA rOCYNapCTBEHHBIMH M MYHHLANATLHLIME
OpraHM3aIAIMH, 8 TAIOKE APYTHME IPEIPHITHIMI, OpraHM3ALHSIMEA, YIPEHKACHUAMA.

4.2. TpeGomarusi OyXrajiTepun B 9acTH nopsifixa OQOPMISHAH criepal@ii ¥ NPEHCTaBICHUS B
Gyxrantepmi) HEOOXOMMBIX NOKyMEHTOB CBCACHWN SBISOTCS OOS3ATCHBHBIMH LA
KOJUIe/Ka. ¢

d

5.B2aumM0o0THOMEHHHA M cBSfI3 A

Jlyist BBIIOJTHESHHUA dynxuil ¥ peanusalud Hpae, NPeAyCMOTPEHELIX HACTOSIIMM HOTIOXKEHHEM
DyxrajuTepis B3aWMOJICHCTBYET:

5.1. C afMAHHCTPATHBHO-XO3SHCTBEHHBIM OTIIEIOM IO BOIPOCAM:

—  TOMy4ewHsi: TOBapHo-conpOBomTenbﬁoﬁ AOKYMEHTAL#; CBeleHui 0 COCTOSIHUH
MaTepUaTbHBIX 3aI1acoB; KOTIWH MPETeH3uH U pexiaMalyi, MPeibABICHHbIX KOJIJIEKY; aKTOB O
COVICAHWH MATECPHAIBHBIX 3aI1acoB.

5.2. C cexperapéM IO COTTacOBAHHUIO € JAEPEKTOPOM [0 BOMIPOCAM:

%
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~ HONydYeHws: PAcHIOPSKECHUH, yKa3aHHH, 3aIPOCOE, CIIYXKEOHBIX 3AINCOK, KOPPECIIOHICHIIVH,
TPHCTAHHON B /[peC OyXTanTepuH;

— NpEACTABIICHWA: COPABOK, BEZOMOCTEH, cBejieHnH, HHpOpMaIy O COCTONHUM PACHETOB, O
HATEYAM OCHOBHBIX CDEICTB U JPYIHX TOBAPHO-MATEPHAIHHLIX UEHHOCTSX, W JIpYrou
HE(QOPMALIH, BHITEKAIOMEH 13 OyXrajnTepcKoro y4era.

5.3. C coTpysHUKaM# KOJIISZDKA [0 BOIIPOCAM:

— TONYYCHWS:: IOTOBOPOB, CBeIEHHH O IOTOBOpax, NPHKA30B O (pHEME. YBOILHEHHI X
nepeMeIeHyd  pabOTHUKOB NPEAIPHASTHSL, KBWTAHIWH, 9YEeKOB Ha NpHOOpCTeHWe TOBAPHO-
MaTepUATHHAIX LEHHOCTEH, aBaHCOBBIX OTHUETOE O PACXONOBAHHWY [EHEXHBIX CPE/ICTB Ha
KOMAH[MPOEPYHBIE M  XO3SHCTBEHHBIC —PACXOZbL, oT4eTOB © UponenaHHoii pabore B
KOMAHIMPOBKAX, HOPMATHBOB O PACXOJOBAHMA CPE/CTE, CMET Ha DPAacXOI0OBAHME NEHEKHBIX
cpeficTB Haf IPENICTABUTEIBCKUC PACXONBL, tabGeneit ydera padotwero BpeMEHW W JIPYTHE
He0BXOMAMERS LIS OYXTANTEPCKOT0 y3eTa IOKYMEHTH 1 CBEACHN,

— mpejcTaBicHMs: HHGOpMANMK O COCTOMHHH pacueToB C AeOuTOpaMH W KPEAUTOPAMH,
CBEICHME O HOPMAX PaCXOJOBAHMs ICHENHBX CPE/CTB Ha KOMaH/MPOBOUHBIE PACXOAbL, O
HAYECIEHHON 3apabOTHOM IIaTe ¥ APYIHX BRIUIAT IO COIMANGHOMY CTPaXOBAHHIO, HAIWYHBIX
JICHEHBIX CPECTB BA OCYIIECTBICHAE NESTCIbEOCTH KOJUIS KA.

54, C uncnexrmedl @enepanbHON HajioroBoit cmyx0Bl, ¢ Oprasampn CTaTHCTHYECKOTO
yIIpaBJIeRHsi, C BHEOIODKETHBIMH dorxamMu, IO BOIPOCAM:

— QOIYdEHWS: aKTOB BHIC3IHBIX W KaMCPabHBIX TIPOBEPOK MPABWIBHOCTH YIUIATHI HAIOTOB
BIO/KETY, THOTOKONOB MPOBEPOK O BBIABICHHEIX HAPYIIEHNSX HANOTOBOTO 3aKOHOAATENHCTEA,
cripaBok 00! OTCYTCTBHM 3aNOJDKCHHOCTH 1o ymjate HAauoros OIOJKETY U OTCYTCTBHHU
HAPYIIEHAH HATOTOBOr0 3aKOHOAATENbCTEA, 3AMPOCOB O BCTPEUHEIX IPOBEPKAX;

— [Ipe/ICTABICHHA: TOJIOBOH, KBAapPTAIBHON OTYETHOCTH, EKEMECHTHBIX nNeKnapanyi no yrare
HAZTOTOB B = PECIyOIHMKAHCKUH H paoOHHEIA  OMOJKETEL, AHIVBALYATBHBIX CBEJICHHE O
NONYYEHHBLY JOXOHax COTPYAHHKAMH IPEIPHATAL, [IOKyMEHTOR IO TpeboBaHMAM O
TPOBEICHIY , BCTPEYHBIX MPOBEPOK, AKTOB CBEPKK OCTAaTKOB IO pacveTaM C OIOIDKETOM TIO
natoraM H cbopam W Ipyrod HHGOpMAIAL, HeobXoMMMOl Ul TPOBEPKH NPABAIIBHOCTH
ACUMCIICHHS M YIUIATHI OIO/DKETY HAJIOTrOB K cOOpOB.

5.5 Byxranrepus OKa3sBaeT METOMUICCKYIO moMoiIlb PAOOTHHKAM rIopasIeNeHui KOIIemKa o
BoIpocaM GyXrajITepCKOro yueTa, KOHTpOILt 1 OTYETHOCTH.

6. OTBETGYBEHHOCTD

‘
X

6.1. OTBefCTBEHHOCTh 32 HaJUIeXaiee 4 CROGBPEMCHHOE  BBINOIHCHAC byHKIHH,
IPeyCMOTPEHHBIX HAaCTOSIITAM IOJIOMKEHHEM, HeCeT ITIABHBIA OyXraitep.

6.2. Ha riagsioro Oyxranrepa BO3aracres epCOHAIIbHAs OTBETCTBERHOCTD 32:

— IpaBHIBHCE BEACHAC GyXraiTepcKoro y4aeTa;

— NpHUHSTHE:K WCHONHEHUIO A o(OPMIEHHIO IOKYMEHTOB 110 OTEPALIHAM, KOTOpbIE OTBEYAIOT
TpeGOBaHHsY YCTAHOBICHHOO MOPANKa TIPHEMKH, ONPUXONOBARWS, XPAHCHIA 1 PacXo0BAHUS
JleHe/KHBIX CPEICTB, TOBAPHO-MATEPHATBHDIX 1 ApYT¥X NEHHOCTeH:

— CBOEBPEMEHHYIO ¥ NPABHIBHYIO BBIBCPKY omepal@il O PacyeTHOMY H ApYyruM cueram B
GamKax, pacderaM ¢ 1eOHTOpaMu 1 KPEIUTOPaMH;

— cobojcHHE TOpSAKA CHUCaHHA C GyxranTepckux OanmaHcos HEACCTad, HeduropcKoi
32/10/DKEHHOCTH B JPYTHX IOTEPh;

— CBOEBPEMGHHOC ITPOBEIICHHAC B KOJIIEKE IPOBEPOK U JIOKYMERTAILHBIX PEBU3HH;

— COCTABJIEHE JIOCTOBEPHOH GyXraJTepCKOR OTIETHOCTH.

6.3. [[ItaTHee pacmicanye OyXranTepuK yTREPKLAET TUPEKTOP KOMEIKA.

6.4.0TBETCI BEHHOCTh ~ PAOOTHHKOB GyXTalTepud  YCTAHABIMBACTCA JIOJKHOCTHRIMHU
PHCTPYKIUSAH.
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